
 

   

   Rocket Art at Crossfield E.S. 
https://www.crossfieldpto.org 
RocketArt@crossfieldpto.org 

                           Room A9 (main level art room) 

 

What is Rocket Art? 
 

● Rocket Art is the newly updated art enrichment program at Crossfield Elementary, created as a replacement for 

GRACE Art which ended in June 2019. 

● Rocket Art is run by parent (and grandparent!) volunteers and funded by the PTO. 

● The program consists of in-class presentations of art history (artists, themes or cultures) followed by 

coordinated art projects, all age-appropriate for children in grades K-6. 

● The 2019-20 newly updated Rocket Art curriculum will also incorporate STEAM concepts into each monthly 

lesson. 

● No art experience is necessary to volunteer.  All materials, instructions, and information are provided and 

explained at monthly meetings. 

 
Program Goals 

 

● To expand student awareness and understanding of the visual arts and to introduce them to a visual arts 

vocabulary. 

● To help develop an appreciation for multicultural heritage as represented by the visual arts. 

● To provide hands-on art experiences that enhance critical thinking, pattern recognition, problem solving, 

communication, observation skills and creativity. 

● To make connections to classroom curricula across disciplines. 

● To furnish students with opportunities to work with a variety of media, some not available in the traditional art 

classroom. 

● To give students an introduction to an artist’s style and/or technique that might spark a desire to learn more. 

● To expose students to works of art that might assist the student in identifying the artist, style, or technique when 

they encounter such work in the future.  

 
Volunteer Positions 
 

  OVERALL ADMINISTRATIVE NEEDS 

 

● 3 volunteers co-chair responsibilities for running the program: 
○ Program Coordinator oversees volunteer recruiting, class scheduling, and info meetings (Emily Simon) 

○ Projects Coordinator oversees project planning, materials, and info meetings (Robyn Bywater) 

○ Presentations Coordinator oversees artist bios, slideshows, and info meetings (Katherine Bourassa) 

 

● 6 monthly presenters for volunteer meetings (1 per month) 

○ Each monthly presenter becomes familiar with the artist/topic, helps create a Powerpoint presentation 

about that artist/topic, and presents the information to classroom volunteers at the monthly meeting 
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 INDIVIDUAL CLASSROOM NEEDS 

 

● Class Lead 

○ Double checks the schedule with the classroom teacher and makes sure the pod (or another 

appropriate space) has been reserved for each monthly date. (NEW for 2019-20 school year: all 

classes will be held in Room A9.) 

○ Organizes classroom volunteers in an online sign-up (e.g., SignUpGenius) and sends reminders to 

make sure there are sufficient volunteers:  1 presenter, 1 project prep person, and 2-4 helpers for each 

classroom presentation date. 

● Presenter  

○ Attends the current month’s volunteer meeting to learn about the artist/topic/coordinating 

project and passes along any necessary tips to the rest of the classroom volunteers. 

○ Works with the Project Prep person to get the laptop set up on the projector cart ( instructions below) 

○ Presents the artist/topic information to the students in the classroom in a way that is 

age-appropriate and engaging for the students using the online PowerPoint presentation. 

○ Describes the monthly project for the students and shows examples. 

● Project Prep 

○ Arrives 15 minutes early to the school to sign out the Room A9 key and Rocket Art laptop computer 

from the main office.  (Project Prep person is also responsible for returning these items at the end of 

the class, unless another class is starting in the next 30 minutes.) 

○ Work with the Presenter to get the laptop set up on the projector cart and get the slideshow up and 

running (see instructions below; instructions are also on the projector cart in Room A9) 

○ Along with helpers, set up supplies in the classroom.  Set-up can continue during the presentation. 

● 2-4 helpers who supervise and assist students as they create their projects 

○ All classroom volunteers help children clean up and return the classroom or pod to its original state. 

Lots of people use this classroom during the week so we need to be very respectful of the space. 

 

Scheduling 
 

● Volunteer meetings will be held each month in Room A9 to explain the current artist and project. 

Classroom presentations are much more effective when the person leading the discussion has attended the 

monthly meeting. 

● Each month’s lesson is one hour long, although your time commitment may be more depending on prep and 

clean-up. 

● A MASTER CALENDAR is posted on the Rocket Art page on the PTO website 

○ Teachers have selected their monthly presentation times but will sometimes need to switch.  

■ If a teacher needs to switch a date, classroom leads must clear it with the Programs Chair and 

make sure there are no other class conflicts (check the Rocket Art master calendar on PTO 

website). 

● Please notify your class lead and find a sub if you cannot make it to your classroom presentation time 

○ Teachers plan for Rocket Art in their daily schedules and may not be prepared with another activity if 

you cancel with short notice.  

○ A list of volunteers willing to sub will be created and shared with class leads each fall. 

● Remember that the school curriculum comes first.  Some teachers may need to cancel or shorten Rocket Art to 

accommodate testing, field trips, block scheduling, etc. 
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Presentation Materials 
● General Rocket Art info (including this document) is accessible from the Crossfield PTO website. 

● All information will be distributed via email, including monthly volunteer meeting reminders as well as links 

to artist/topic write-ups, project write-ups, presentation outlines, PowerPoint files, etc.  

○ Make sure you verify your email address with the Programs Chair.  

● Class Leads and the lead presenter should coordinate each month to determine who will check out the Rocket 

Art laptop from the main office. Class leads should share the laptop set-up instructions with each presenter. 

○ Instructions (see below) are also taped to the projector cart in the classroom. 

● The current month’s PowerPoint will be located on the desktop of the Rocket Art laptop. 

 
Classroom Supplies 

 

● All supplies for the current month’s project will be stored in Room A9 where the classes will be taught. 

As you enter the classroom, the shelves on the left wall are for Rocket Art. 

○ Use the gray trays and hanging aprons for all messy projects (painting, etc.) 

○ Use the “Dirty” and “Clean” bins to carry dirty items that need to be washed to the pod and then return 

the clean items to the classroom. 

○ Use the Activities for Early Finishers file box for students who finish their project early 

○ Use the Siblings Bin as needed for brothers and sisters who need entertainment during the lesson 

● Additional supplies for other projects will be in the PTO closet (first door on the right in C pod hall). 

○ Check out keys from the main office to access either the closet or Room A9 

● If supplies are getting low, please notify the Rocket Art coordinators. 

● Student handouts and Rocket Art labels will be stored in a black file folder bin in Room A9.  Make sure to 

put a Rocket Art label on the back of each project so families will associate the project with the Rocket Art 

lesson. Count out the number of handouts needed for your class and hand them to the teacher at the end to put 

in student mailboxes.  

 

 Laptop and Room Key Instructions 
 

● Either the Presenter or the Project Prep volunteer should sign out the Rocket Art laptop and the 

classroom key from the main office.  

○ Fill out the sign-out sheet to confirm that you’re responsible for both the laptop and key. If they 

are already signed out, just head down to the classroom (room A9). 

● In the classroom, place the laptop on the projector cart and roll the cart out so it is about 5 ft. from the white 

board. (Remember to put it back at the end.) 

● Plug the cart’s power cord into the wall outlet (below the heating unit to the left of the white board). 

● Plug the power cord and the blue projector cord into the back of the laptop. 

● Confirm that the laptop’s power cord and the projector cord are plugged into the power strip on the interior wall 

of the projector cart. (They should stay this way.) 

● Turn on the projector so it can warm up. (Make sure the lens cover is open.) 

● Turn on the laptop. 

● Sign in using the username and password taped to the left of the mouse pad.  

○ FYI-This computer has access to the school’s WiFi only. It cannot print documents, and it only saves 

items that are left on the main desktop. 
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● Look for the Powerpoint icon on the desktop. Double click to open the program. 

● Press F5 to start the presentation. Use the keyboard left and right arrows to navigate through the slideshow.  

● After the presentation, turn off the projector to save the bulb (unless you’re using it to display the examples). 

● At the end of class, shut down the laptop and unplug it from the cart. 

● Unplug the projector cart from the wall, wind up the cord, and wheel it back over to its original spot along the 

front wall.  

● Lock up the room and return the laptop and key to the main office. 

○ If another class is following your class within the next 30 minutes, you can leave everything set 

up but make sure a parent from the next class takes responsibility for returning both items to 

the office. 

 

 

Tips for the Classroom Lesson 
 

Artist/Topic Presentation Tips 
 

● The content of the presentation is tailored for children.  You won’t find risqué or disturbing art in these materials, 

and children don’t need to know distressing details about an artist’s life at this point.  This is an introduction to a 

new artist, style, or culture, and students have their whole lives to learn more (and we want them to want to 

learn more!). 

● Monthly volunteer meetings will provide an overview of these materials and help classroom presenters structure 

their discussions.  Attendance at these monthly meetings is strongly encouraged for classroom 

presenters. 

● Discussion of the artist/topic information, integrated with viewing the artist’s work, should take no more 

than 10-15 minutes.  Effective presentations also incorporate a discussion of the project as it relates to the 

artist’s work (e.g., if the students will be using a similar technique in their project).  

● Use the presentation outlines and/or PowerPoint presentations to organize your ideas.  The outlines are 

usually presented in chronological order and correspond to the slides on the PowerPoint presentations.  If you 

download the PowerPoint presentations (as opposed to just opening the file), you also have access to the 

presenter notes attached to each slide. 

● Arrive early for your presentation to locate the materials and familiarize yourself with the project steps. 

● Keep it very simple.  Focus on no more than 3-5 main points that you want the kids to remember. 

Elementary school students can only absorb so much before they start to lose interest.  Pay attention to their 

cues and spend a little more time on what interests them or shorten your presentation if they are restless. 

● Remember that this is a discussion, not a lecture.  Do not read the outline to the children.  Ask the 

students questions and let them provide input.  Be their partner in exploring the topic, not the one who 

knows all of the answers. 

o Good questions to ask students about art:  

▪ What do you notice first?  

▪ What shapes do you see?  

▪ How does this make you feel?  

▪ What color is used most? 

▪ What color combinations do you see (primary, secondary, warm, cool, etc.)?  

▪ How would you describe the lines in this art?  

▪ What is the largest thing and what is the smallest thing in this picture? 
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▪ What objects seem close to you? Farther away? 

▪ What words would you use to describe this art?  

▪ What do you recognize?  

▪ What does this remind you of?  

▪ How does it compare to [another work]?  

▪ How is this like/not like real life?  

▪ How/why do you think the artist made this work?  

▪ What do you think this artwork is about?  

▪ What do you think is important to remember about this painting/artist?  

▪ What title would you give this art?  

▪ Pretend you are inside this painting. What does it feel like? 

▪ How would you describe this art to someone who hasn’t seen it? 

▪ How would you describe the people in this art? How are they like/different from you? 

▪ What can you tell about the person in this painting? 

▪ What interests you most about this work of art? 

▪ What is the most important part of this art? Why? 

▪ Why do you think other people should see this work? 

▪ How well did the artist do on this work? Why do you think so? 

 

Project Tips 
 
● The project will be presented and explained in detail at the monthly volunteer meeting.  It is very important to 

attend this meeting to learn tips and tricks for each grade to make the project more successful. 

● All supplies will be provided and stored on the Rocket Art shelves in the classroom, but classroom 

volunteers may be asked to do some small preparations.  

● Leave 40-45 minutes of the classroom presentation time for students to work on the project. 
● Be sure to describe the project to the students in specific steps (using tips provided at the monthly 

meeting).  Give instructions about techniques (e.g. mixing colors) in a way that simplifies the process for 

students. 

● Student samples of the project will be shown at the volunteer meeting and kept on display in the black file folder 

bin throughout the month.  Show the student samples but be sure to return them to the bin. 

● Volunteers should walk around and offer support to children.  Many children will want to copy the samples. 

Encourage original ideas instead. Try to help children who are struggling or stuck. 

● Keep in mind that Rocket Art emphasizes the PROCESS and DISCOVERY more than the finished 

product.  

● There are no “right answers” here and no one is getting a grade.  Help each child find success in their work and 

help them enjoy trying something new. 

● Give a 5-10 minute warning before the project time ends and remember to allow time for clean up. 
Respect the time limits for the class and do not go over the scheduled time. 

● Early finishers can assist classmates, draw a picture, or choose an activity from the Early Finishers file box. 

● If you have extra time left over after all students have finished their projects and helped clean up, have 

the students present their work in pairs or small groups. 

● Younger siblings who tag along may use the toys/activities in the Siblings Bin. Please help them clean 

everything up at the end. If the toys are too distracting for students in the class, please redirect the students. If 

that doesn’t work, please put the toys away. 
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Clean-Up Tips 
 
● Leave 5-10 minutes of each class lesson for clean-up. 

● Have the children help clean everything up.  Clean-up may take longer with paints or multi-media projects. 

● Put all materials NEATLY back on the Rocket Art shelves in the art room.  

● Leave the classroom (and/or pod) better than you found it.  Double check to make sure there are no materials 

left behind. 

● If you used the drying rack, remember to return to school at some point to collect and distribute the finished 

work. Don’t leave this job for the teachers. 

● Offer to hang projects up or display them somehow.  Work with the teacher to determine an appropriate location 

if they are interested. 

● Return the laptop and room key to the main office.  

Emergency Protocols 
 

Upon Arrival 
 

● Please sign in at the computer in the main office using your driver’s license.  

● This will print an official name tag for you to wear while working with the students. (Don’t forget to sign out when 

you leave.) 

● When unlocking the classroom door, just give it a partial turn (enough to unlock it). 

● The door should remain locked so you can close it quickly in an emergency and not have to take the time to 

find the key and lock it. 

 
 

Class Lists 
 

● A list of students in each class is located in our black file bin. 

● When teachers arrive with their class, ask them how many students are present. 

o Teachers will help you get the students settled and ready to listen.  

 
 

Allergies/Medical Emergencies 
  

● All EpiPens, inhalers, and medications are kept in the clinic, not in the classrooms. 

● Call 911 first in a life-threatening emergency. 

● If a student appears to be having an allergic reaction or needs medical attention, have an adult take the child to 

the clinic if they are able to walk on their own. 

● If not, call the office or send an adult to the office to get help. 

○ Clinic Phone: 295-1112  

○ Main Office Phone: 295-1100 

● Please don’t bring food (especially peanuts and tree nuts) into the Rocket Art room. 

 

  

Fire Drills 
 

● Quickly line everyone up and take the students outside using the exterior door by the preschool classrooms. 
● A secondary evacuation route is located on the school map next to the classroom door. 
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● Line the class up near the other classes on the lower playground, facing away from the school building.  

● Take attendance and report any missing students to the staff member holding the walkie talkie.  

● If the teacher is not already with you, he/she will promptly meet you at the lower playground. 

 

Lock Downs 
● Carefully peek into the hallway and bring in any students or staff members who are near the classroom door.  

● Lock the door. (If you only turned the key partially when unlocking the door at the beginning of class, it should 

auto-lock as soon as you close it, but double-check it to be sure.) 

● Cover the window of the classroom door with a piece of paper. Close window blinds. 

● Gather the class quietly in a safe corner of the room, away from doors and windows. 

● Make a note of any students who had previously left the room (running an errand, going to the nurse, etc.) 

● DO NOT use the phone to call out. Leave the line open in case the office needs to call you.  

● Stay calm and wait for authorities to give you further directions. 

● DO NOT unlock the door for anyone.  Authorities will unlock the door when it is safe. 

 

Phone Use 
 

● If the classroom phone rings, please answer it. 

○ The main office may call to request a student who needs to leave early or to tell you a student is 

arriving late. 

■ Send two buddies to walk the student to their classroom to pack up or to collect the arriving 

student from the office.  

● Teachers’ classroom extensions are posted near the phone in case they have stepped out of the room and you 

need to reach them during the lesson. 

● You can also call the main office (295-1100) to request help. 

 

 Volunteers 
 

● Each class needs a minimum of three volunteers to run the lesson. 

● If only 1-2 volunteers are available, then please reschedule the lesson for a time when three or more volunteers 

can make it. 

● Make sure to give the teacher as much advance notice of the cancellation as you can. 

 

Thanks for helping make this program a success!  

Questions? Contact RocketArt@crossfieldpto.org 
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